MAQOY
"COLl
Ne 2"

Moanuncan ungposoit
noanuceto: MAOY "COLL Ne 2"
DN: CN="MAQY ""COLL Ne
2™, E=biblioteka2007@mail.ru
OcHoBsaHue: A sBnsocL
aBTOPOM OTOTO OKyMEHTa
Pacnonoxeve:

Aara: 2026.04.15

10:59:45

wo e MYHHIHNIATLHOE ABTOHOMHOE o0meo0pa3oBaTeibHOE YUpeKAeHH e
ez 3aB0/10YKOBCKOr0 MYHUIIMIIAJIbHOTO OKPYyra
«3aB0OI0YKOBCKAasi CPpeHss 001eodpa3oBaTebHast MKoJIa Ne 2
(MAOY «COHI Ne 2y)

YTBEPXIEH

O6mmM coOpaHueM pabOTHHUKOB
MAOY «COII Ne 2y

(mpotoxon ot 23.03.2026 Ne 06)

Pernamenr
padoThI 001ero coopaHus
pa6oTHukoB MAOY «COII Ne 2)

1. OOmme moJrokeHus

1.1. Hacrosmuii periiaMeHT pa3paboTaH B COOTBETCTBUHU ¢ DenepanbHbiM 3akoHOM OT 29.12.2012
Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii @eneparum», ycraBoMm MAOY «COLL Ne 25,

1.2. PernaMeHT ycTaHABJIMBAET MOPSIOK OPraHU3alMU JCATEIEHOCTH 00IIEero coOpanus pabOTHUKOB
MAOQOY «COIII Ne 2y (nanee — oOpa3oBaTeibHOE YUPESIKICHHE).

1.3. OOmiee coOpaHue paOOTHUKOB SIBISIETCS TMOCTOSHHO JEHCTBYIOIIUM KOJUIETHANBHBIM OpraHOM
yIpaBjieHUs: 00pa30BaTeNbHBIM yUpekJIeHueM. B cocrtaB oOmiero coOpaHusi paOOTHHKOB BXOMIST
paboOTHUKH, AJsE KOTOPBIX paboTa B 00pa30BaTeNbHOM YUPEKIACHUHU SBISETCS OCHOBHOM.

2. Opranusanust padoTsl 0011ero coopanusi paGoTHUKOB

2.1. TlepBoe 3acemanue oOuiero coOpaHus PpaOOTHMKOB IIOCIE €ro CO3JaHMs, a TakXke IepBoe
3acejlaHMe HOBOIO cocTaBa o0miero coOpaHusi paOOTHMKOB CO3BIBA€TCA PYKOBOJUTEIEM
00pa30BaTeNIbHOTO YYPEXKICHUS He mo3aHee 7 (cemMu) paboumx JHEW Mocie CO3JaHusl OOILIero
coOpaHust paOOTHUKOB MJIM U30paHusi HOBOT'O cOCTaBa 00IIero coopaHusi pabOTHUKOB, KOTOPBI BeAET
3aceanue 10 n30paHus npeaceaarens oouero coopanus pabOTHUKOB.

2.2. PyxoBojcTBO 00mUM CcOOpaHWeM pPaOOTHHKOB OCYIIECTBISET TpejcenaTeNib. BeneHue
MIPOTOKOJIOB 00111ero codpanust pabOTHUKOB OCyIIecTBIseTCs cekperapeM. [Ipeacenarens u cekperapb
o01mero coopanusi paGOTHUKOB BBITIOTHSIIOT CBOM 00SI3aHHOCTH Ha OOIIECTBEHHBIX Havajax.
IIpencenarens:

- OPTaHHU3YET AEATEILHOCTh 00IIIero COOpaHus;

- “TH(GOPMHUPYET UICHOB O0IIEro cOOpaHus O MPECTOSIIEM 3aCeAaHUH B MOPSAIKE, TPEAYCMOTPEHHOM
ycraoM MAOY «COIII Ne 2) 1 HaCTOSATIMM pErjIaMEeHTOM;

- OpraHu3yeT MOJrOTOBKY U IPOBECHUE 3ace/laHus,;

- OTIpe/ieTIsieT TOBECTKY 3aceaHus;

- KOHTPOJUPYET BBHITIOTHEHUE PEIICHHH.

2.3. 3acenmanus obmiero coOpaHus PaOOTHUKOB IPOBOJATCSA C IMEPUOJUIHOCTHIO, YCTAaHOBICHHOM
ycraBoM MAOY «COIII Ne 2.

2.4. 3acenanus obmiero coopanus pabOTHUKOB MOTYT MPOXOIUTH B (hopme KOH(DEPEHIICBSI3H.

2.5. Ha3zacemanus oOmero coOpanus pabOOTHUKOB MOTYT OBITh TPHUIJIALICHBI MPEICTaBUTENN
yupeauTens, oOLECTBEHHBIX OpraHM3aluii, OpraHoB MYHUIIMIIATBHOTO YIPAaBICHUS U JpyTue Jula.
Jluma, mpuTIaNIeHHbIE Ha 3ace/laHue, TOJB3YIOTCS MPABOM COBEIIATEIIBHOTO T'0JI0ca, MOTYT BHOCHTH
MIpeIJIOKEHUS U 3asBJICHMS], y9aCTBOBATh B OOCYKJIEHIH BOIIPOCOB, HAXOAAIIUXCS B UX KOMIIETEHIINH.



2.6. Pemienus, mpuHATBIE OOIUMM COOpaHHMEM pPAaOOTHUKOB B COOTBETCTBHH C 3aKOHOJATEIBCTBOM
U B IIpeie7Iax CBOUX IIOJIHOMOYMI, 0O0s3aTeNbHBI s BCEX pPAOOTHHKOB 00pa30BaTEIbHOTO
YUPEKICHUS.

2.7. Pemenust obOmero cobpaHuss paOOTHUKOB MOTYT COJEP)KaTh IOPYYEHUs, OOsA3aTeNIbHBIC IS
UCTIOJHEHUSI BCEMH pPab0OTHHKaMHM OOpa30BaTENLHOTO YUYPEXKIEHHUS M PEKOMEHIAIMH YYaCTHUKAM
00pa3oBaTeNBHOrO MpoIecca.

2.8. Pemenust obuiero codpanust pabOTHUKOB JOBOASTCS 71O CBEICHUS BCEX 3aMHTEPECOBAHHBIX JIMIL
He no3aHee 7 (cemu) paboduux JHEH 1Mocie MPOIIEIIEero 3ace aHHs.

2.9. Ilpencenarenb OTYUTHIBACTCS O ACATENBHOCTH OO0IIEro coOpaHus paOOTHUKOB Ha 3aceJaHHUU
ob1ero codpanust pabOTHUKOB HE PEKE OTHOTO pas3a B TOJI.

3. [Topsinok co3bIBa 0YePeHOro 00IIEero coOopaHusi pabOTHUKOB

3.1. Pemenue o npoBeACHUH OUYEPEAHOro oOImero coOpaHus pPaOOTHUKOB MPHHUMACTCS
npezcenareneM ooiero coopanusi pabOTHUKOB, KOTOPBINA ONIPEIeTsieT:

- IPOLIEAYPY NTPOBEACHUS,

- IOBECTKY 3aCEIaHHus;

- IaTy, BPEMsI U MECTO IPOBEICHHUS;

- TEpeYeHb MAaTepPHaJoB Ui NPEABAPUTEIHLHOIO O3HAKOMIIGHHS UJICHAMH oO0mero coOpaHus
pabOTHHKOB, a TAKXKE MOPSIOK TAKOTO 03HAKOMJICHUS,

- MIOPSIJIOK TOJIOCOBAHUS 110 BOTIPOCAM ITOBECTKU: OTKPBITOC, TAHOE WA 3a09HOE;

- UHBIC BOIIPOCHI, HEOOXOIUMBIE JIJIs IOJATOTOBKY MPOBECHHS 00IIETr0 cOOpaHusi paOOTHHKOB.
[Ipencenarens obmero codpanusi paOOTHUKOB COTJIACOBBIBAET C PYKOBOJHUTENIEM OOpPa30BATEIHLHOIO
yUpEeXKIEHUsT JaTy, BpeMs | MECTO TMPOBEACHHUS OYEepPEAHOro 3acelaHuss oOIero coOpaHus
PabOTHHUKOB.

3.2. Ilpencemarens, cekpeTapb oOmero coOpaHus paOOTHUKOB WM JIMIA, WX 3aMEHSIOIIHE,
YBEJIOMJISIFOT YJIEHOB 00111eTr0 coOpaHusi paOOTHHKOB O JaTe, BpEMEHHU, MECTe NMPOBEJCHUS U TTIOBECTKE
3aceaHus He mo3aHee ueM 3a 7 (ceMb) pabounx JAHEH 10 AaThl €r0 MPOBEICHUS.

3.3. Pemenne o mpoBeneHWH OYEPETHOTO OOMEro COOpaHHsl PaOOTHUKOB JIOBOTUTCS JIO YICHOB
o0miero codpanusi paOOTHUKOB 4Yepe3 €KEeMECSYHBbINH TUIaH paboThl 00pa3oBATENBHOTO YUPEKIACHUS
WJIM HAIPaBIBICTCS MOCPEJACTBOM JICKTPOHHOW WIJIM WHOM CBSI3M, O0CECIICUMBAIONICH ayTEHTHYHOCTH
nepeaBaeMbIX U MPUHUMAEMBIX COOOIIEHUN U UX JOKYMEHTAIbHOE MOATBEPKICHHUE.

3.4. JlomoNHUTENbHBIE TPEIOKEHHUS B MOBECTKY 3aceJaHHs OYEpeHOro o0mero coOpaHus
pabOTHUKOB MOTYT OBITH BHECEHBI WieHAMHU 0011ero codpanusi pabOTHHKOB B CPOK HE MO3JIHEE YEM
3a 3 (Tpu) paboYUX JHSI 0 AAThI €TI0 MPOBEACHHS.

3. Tlopsizok co3piBa BHEOUYEPETHOT0 001IEro coOpaHusi pabOTHUKOB

4.1. Co3plB BHEOUEpPEAHOTO O0OmIET0 CcOOpaHusi PAaOOTHUKOB OCYIIECTBISAETCS B CIydasX,
npenycMoTpeHHbIX yctaBoM MAOY «COIII Ne 2.

4.2. TIpemyioxkeHHEe 0 CO3bIBE BHEOUYEPETHOTO 00IIIero coOpanusi paOOTHUKOB JODKHO COJCPIKATh:

- apryMEeHTHpPOBaHHOE 00OCHOBaHWE HEOOXOAMMOCTH MPOBEACHUS BHEOUEPEIHOTO OOIIEro CoOOpaHus
pPabOTHHKOB,

- POEKT MOBECTKHU 3aceaHus;

- MPEJINoJIaraeMylo JaTy BHEOUEPEIHOTO O0IIEro coOpanus pabOTHUKOB,;

- IepeYeHb HHUIIMATOPOB MIPOBEACHUS BHEOUEPETHOTO O0IIET0 COOpaHusl pabOTHHUKOB.

4.3. TlpennoxkeHHe O CO3BIBE BHEOUEPEHTHOTO OOIIEro COOpaHMs TMepefacTcsi HEMOCPEICTBEHHOTO
B KaHICIIIPUIO 00pa3oBaTeIbHOrO yupexaeHus He nmo3anee 10 (mecaru) paboumx gHEH 0 JaThl
MPEATNOoIaracMoro BHEOYEPETHOTO 0oO0Imero coOpaHus paOOTHUKOB, B Clydae €CIM WHUIIMATOPOM
BHEOUYEPEIHOTO 00Imero coOpaHus paOOTHHUKOB SIBISIETCS HE Mpelcedarenh oOIero coOpaHus
pPabOTHHKOB.



4.4. Tlpencemarenb, cekperapb o00mEero coOpaHuss paOOTHUKOB WM JIMIA, HUX 3aMEHSIOLINE,
YBEJIOMJISIFOT WICHOB 0011ero coopanus pabOTHUKOB O BHEOUYEPEIHOM 00IeM coOpaHuu pabOTHUKOB
IyTeM HAMpaBJICHUS IOCPEACTBOM DJIEKTPOHHON WM HMHOM CBSI3U MPEUIOKEHUS WHHUIIMATOPOB
BHEOYEPEJHOTO OOIIEro coOpaHMs, a TakKe YBEJIOMIICHHS O JaTe, BPEMEHH, MECTe M IOBECTKE
3ace/laHus He Mmo3/aHee ueM 3a 3 (Tpu) pabouux JHS JI0 JaThl €ro MPOBEACHUS.

[Ipencenatens obmero coOpanus pabOTHUKOB COTJIACOBBIBAET C PYKOBOIHTEIEM 00Pa30BaTEILHOTO
YUPEXICHUS 1aTy, BpeMsi 1 MECTO IIPOBEICHUS] BHEOUEPETHOTO 00IIEro coOpaHusi pabOTHUKOB.

4.5. JlomONHUTENbHBIC TPEIJIOKECHUS B IIOBECTKY 3acelJaHus BHEOYEPEIHOTO OO0IIero coOpaHus
pabOTHHUKOB MOTYT OBITh BHECEHBI WICHAMHU OOIIEro coOpaHHsl paOOTHHKOB B CPOK HE MO3JHEE YeM
3a 3 (Tpu) paboumx JHS 0 IAThl €r0 MPOBEIACHHSI.

4. JlokyMeHTAaIusi 0011ero coopanusi

5.1. 3acenanusa obuiero codpanus pabOTHHUKOB o(opmisitoTcs MpoTokonaMu. [IpoTokon 3acemanus
obmiero coOpaHus pPaOOTHHKOB COCTaBJISICTCS He mo3aHee 5 (msaTtu) paboumMx [THEW Ioclie ero
3aBepUICHMs], MOAMKUCHIBAEMBIX €T0 MPEACEIaTeIeM U CEKPETapEM.

5.2. TIpoTOKON COCTaBISICTCS B COOTBETCTBHH C OOIIMMH TPEOOBAHHUSAMH JCIIOTPOU3BOICTBA,
YCTaHOBJICHHBIMU B 00Pa30BaTEIbHOM YUPEXKICHUH, C YKa3aHHEM CIICAYIOUINX CBEICHUI:

- KOJIMYEeCTBO paOOTHHUKOB, MPUHSBIINX YYaCTHE B 3aCEIaHUM, OTMETKA O COOJIIOJICHIH KBOPYMa;

- KOJIMYECTBO TOJIOCOB «3a», «IIPOTUB» U «BO3AEPHKAIICS» IO KaXKJAOMY BOIIPOCY MOBECTKH 3ace/laHusl;
- pemerne o0mIero coopanus pabOTHUKOB MO KaXIOMY BOIIPOCY TOBECTKHU 3aceIaHUsl.

Hywmeparus mpoTokosioB o61iero coopanusi pabOTHUKOB BEJETCS 10 KaJeHIAPHOMY TOJTy.

5.3. Bciydae oOHapykeHHs OIIMOOK, HETOYHOCTEH, HEIOCTOBEPHOTO H3JIOKEHUS (PaKTOB
B IIPOTOKOJIE 3aceqaHus o01Iiero coopanus pabOTHUKOB WIECHBI 00IIETo coOpaHuss pabOTHUKOB BITpaBe
TpeOOoBaTh OT IpejcenaTelisi ero n3MeHeHus. B cBoro ouepernp mpezacenarensb 00sS3aH MPUHATh MEPHI
10 BHECEHHUIO B MMPOTOKOJI  COOTBETCTBYIOIIMX W3MEHEHUW U YTOYHEHHWH, a Takke cJenarb
COOTBETCTBYIOIlEE COOOIIEHHE Ha CIEAYIOLIEM 3acelaHuu o0Iiero codpaHus paOOTHUKOB, BHeECH
JaHHBINA BOTMPOC B €TO MOBECTKY JHSI.

5.4. OpuruHasbl MIPOTOKOJIOB XPAHATCS B KAHIEJIIPUU 00pa30BaTEIbHOTO YUPEKICHUS.

5.5. K mporokony mnpuKIagpiBalOTCs BCsS HH(DOpMAIMs U MaTepUalibl, a TaKK€ HHbBIE JOKYMEHTHI,
KacaroIIuecs pereHusl.
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